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Description automatically generated]Living Sky School Division No. 202
Administrative Procedure (AP) Form


	Form Name: 5.38C Consent for the One Time Release of Confidential Information

	Procedure Type: 
	Human Resources

	Attached to Procedure:
	5.38 Records Collection, Access & Privacy

	Last Reviewed:
	AUG 31, 2026



	Name:
	

	I am authorizing Living Sky School Division No 202 to:

	☐	obtain information from:

	☐	provide information to:

	Name:
	

	Organization:
	

	Position:
	

	Address:
	

	Phone/Email:
	

	This information is being collected for the purpose of:
	

	Name:
(person whose information is being released)
	
	Date of Birth:
	

	Details of information being released:
	

	I certify that I am authorized to permit this information to be obtained/provided on the following grounds:

	☐	The information is about myself and I am of age of majority in Saskatchewan.

	☐	I am the parent/guardian of a minor whose information is being shared.

	☐	I am the next of kin of the deceased person whose information is being shared.



	My signature indicates that I know exactly what information is being obtained/provided.
This consent form expires:

	Name:
	
	Date:
	

	Signature:
	

	INFORMATION FOR PROVIDING PROOF OF IDENTITY AND AUTHORITY

If the information is about yourself, please present one piece of government-issued photo ID when you submit this form.

If you are a parent/guardian of a minor, please present one piece of government-issued photo ID when you submit this form.  You will also be asked to present government-issued proof of parent/guardianship if there is no record of parent/guardianship on file.

If you are next of kin of a deceased person, please present the following when you submit the form
· one piece of government-issued photo ID
· one piece of evidence that the person is deceased
· one piece of evidence that you are closely related to the deceased person


	EXAMPLES OF ACCEPTABLE FORMS OF IDENTIFICATION

Government-issued photo ID must be issued by a federal or provincial government and contains your name, date of birth, signature, and a photo of you.  Examples include:
· driver license
· passport
· identification card
· secure status card
· military ID
· health card that contains the above information

Proof of Parentage/Guardianship must be issued by a government or the court system and contain both your name and the name of your child.  Examples include:
· birth certificate
· adoption order
· custody or separation agreement
· guardianship order
· custodianship declaration form

Evidence of Death must indicate the person’s name and date of birth.  Examples include:
· death certificate
· picture of tombstone
· copy of obituary that can be identified as published by a third party

Evidence of Kinship must indicate the person’s name and your name and demonstrate a relationship of kinship.  Examples include:
· proof of status as executor
· will
· marriage certificate
· birth certificate
· copy of obituary that can be identified as published by a third party
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